GRRES

FINEERARINIING [502/R0) [POLIGY SAMIALES

TO: ALL GPPCS/SAVE SCHOOL DISTRICT MEMBERS
FROM: GPPCS/SAVE

DATE: SEPTEMBER 9, 2009

SuUBJ: SAMPLE DOCUMENTATION

Attached to this letter are sample Board Policies, we would like to add more. Please
submit what your Board is approving so that others may see the variety of attempts to
enact the new statute. Email your samples to tziegler@ajusd.org.

We are also looking for sample letters for vendor notification. We will add everything
as they are submitted.

All districts have until December 31, 2009 to have policies in place.
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New Regulation Drafi — 11/20/08

MESA UNIFIED SCHOOQL DISTRICT TOPIC: INDEPENDENT CONTRACTORS

ADMINISTRATIVE REGULATION DISTRICT CODE: GEB-R

INDEPENDENT CONTRACTORS
CONFIDENTIALITY

AN INDEPENDENT CONTRACTOR MAY OBTAIN ACCESS TO A STUDENT’S EDUCATION RECORDS ONLY IF
NECESSARY TO PROVIDE A SERVICE TO THE STUDENT OR TO PERFORM AN ADMINISTRATIVE SERVICE ON
BEHALF OF THE DISTRICT. THE INDEPENDENT CONTRACTOR WILL AT ALL TIMES MAINTAIN
CONFIDENTIALITY OF EDUCATION RECORDS PURSUANT TO THE FAMILY EDUCATIONAL RIGHTS AND
PRIVACY ACT (FERPA).

CRIMINAL HISTORY REVIEWS

THE DISTRICT’S HUMAN RESOURCES DEPARTMENT WILL OBTAIN AND REVIEW A CRIMINAL HISTORY
REPORT FOR ALL INDEPENDENT CONTRACTORS WHO WILL PERFORM SERVICES ON DISTRICT PROPERTY AT
LEAST FIVE TIMES PER MONTH UNLESS THE INDEPENDENT CONTRACTOR PERFORMS A TYPE OF SERVICE
THAT HAS BEEN EXCLUDED FROM THE CRIMINAL HISTORY REVIEW PROCESS BY THE GOVERNING BOARD
ON THE BASIS THAT THE INDEPENDENT CONTRACTOR IS NOT LIKELY TO HAVE DIRECT UNSUPERVISED
CONTACT WITH STUDENTS. IN ACCORDANCE WITH A.R.S. § 15-512(H), THE GOVERNING BOARD, ACTING
ON THE RECOMMENDATION OF THE DISTRICT ADMINISTRATION, HAS DETERMINED THAT INDEPENDENT
CONTRACTORS FOR ALL TYPES OF SERVICES WILL BE EXCLUDED FROM THE CRIMINAL HISTORY REVIEW
PROCESS EXCEPT FOR INDEPENDENT CONTRACTORS WHO PERFORM SERVICES WITHIN THE CATEGORIES
LISTED IN THIS REGULATION.

AN INDEPENDENT CONTRACTOR WHO IS REQUIRED TO COMPLETE THE CRIMINAL HISTORY REVIEW
PROCESS MUST PROVIDE HIS OR HER IDENTITY-VERIFIED FINGERPRINTS TO THE DISTRICT’S HUMAN
RESOURCES DEPARTMENT AND MUST NOT COMMENCE WORK ON DISTRICT PROPERTY UNLESS
CLEARANCE HAS BEEN GIVEN BY THE HUMAN RESOURCES DEPARTMENT OR THE INDEPENDENT
CONTRACTOR 18 DIRECTLY SUPERVISED BY A DISTRICT EMPLOYEE. FOR THE PURPOSES OF THIS
REGULATION, “INDEPENDENT CONTRACTOQR” INCLUDES ALL PERSONS, OTHER THAN EMPLOYEES AND
VOLUNTEERS, WHO PROVIDE SERVICES TO THE DISTRICT, REGARDLESS OF WHETHER SUCH PERSON IS A
CONTRACTOR, CONTRACTOR EMPLOYEE, SUBCONTRACTOR, OR SUBCONTRACTOR EMPLOYEE.

INDEPENDENT CONTRACTOR SERVICE CATEGORIES THAT REQUIRE CRIMINAL HISTORY REVIEW
1. AUDIOLOGY, PSYCHOLOGY, AND SPEECH, OCCUPATIONAL, AND PHYSICAL THERAPY
2. REFILLING VENDING MACHINES LOCATED AT SCHOOLS

3. TEACHING OR SCHOOL ADMINISTRATION PURSUANT TO A CONTRACTED EMPLOYMENT PROGRAM FOR
RETIREES.

4. STUDENT TUTORING PURSUANT TO A CONTRACT WITH THE DISTRICT FOR SUPPLEMENTAL EDUCATION
SERVICES
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New Policy Draft — 1/05/09

MESA UNIFIED SCHOOL DISTRICT TOPIC: INDEPENDENT CONTRACTORS

GOVERNING BOARD POLICY DISTRICT CODE: GEB

INDEPENDENT CONTRACTORS

THE DISTRICT MAY CONTRACT WITH AN INDEPENDENT CONTRACTOR TO PROVIDE SERVICES TO THE
DISTRICT THAT CANNOT BE PROVIDED ECONCOMICALLY OR EFFICIENTLY BY DISTRICT EMPLOYEES. THE
SERVICES OF AN INDEPENDENT CONTRACTOR WILL BE PURCHASED IN COMPLIANCE WITH THE DISTRICT’S
POLICIES AND REGULATIONS RELATING TO THE PURCHASE OF GOODS AND SERVICES. AN INDEPENDENT
CONTRACTOR IS NOT AN EMPLOYEE OF THE DISTRICT.

THE DISTRICT WILL OBTAIN AND REVIEW A CRIMINAL HISTORY REPORT FOR AN INDEPENDENT
CONTRACTOR WHO 1S REQUIRED TO SUBMIT A SET OF IDENTITY-VERIFIED FINGERPRINTS PURSUANT TO
AR.S. § 15-512(H) BEFORE THE CONTRACTOR PERFORMS SERVICES ON DISTRICT PROPERTY. NO
INDEPENDENT CONTRACTOR WHO IS A REGISTERED SEX OFFENDER MAY PERFORM SERVICES ON DISTRICT
PROPERTY.

THE SUPERINTENDENT MAY ADOPT ADMINISTRATIVE REGULATIONS AS NECESSARY TO IMPLEMENT THIS
POLICY,

Adopted: . 2009
LEGAL REF.:

CROSS REF.:
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GEB-R - Cont’d.

STUDENT TRANSPORTATION BY PRIVATE CARRIER OR CAB COMPANY
HVAC EQUIPMENT AND CONTROLS MAINTENANCE AND REPAIR
GRAFFIT! REMEDIATION

FLOORING REPAIR

I

WINDOW REPAIR

10. AIR QUALITY TESTING

11. ASBESTOS, MOLD, AND OTHER HAZARDOUS MATERIAL REMEDIATION
12. IRRIGATION WATER DELIVERY

13. ANY OTHER INDEPENDENT CONTRACTOR SERVICES CATEGORY THAT THE SUPERINTENDENT
DETERMINES 18 LIKLEY TO HAVE DIRECT UNSUPERVISED CONTACT WITH STUDENTS.

Adopted: , 2009

Debra Duvall
Superintendent

LEGAL REF.:

CROSS REF.:
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D-2850 © DJG
VENDOR / CONTRACTOR RELATIONS

Fingerprinting Requirements

Each contractor, subcontractor or vendor, if required to provide services at least five (5)
times during a month on school property, shall submit a full set of fingerprints to the school
district of each person or employee who may provide such service. Alternatively, the school
district may fingerprint those persons or employees. A fingerprint check shall be made in
accord with A.R.S. 41-1750 and Public Law 92-544 of all contractors, subcontractors or
vendors and their employees except those who are not likely to have direct unsupervised
contact with students, as determined by the School District. Charges for such fingerprint
checks may be made as a part of the contractual arrangement or to the contractor,
subcontractor, vendor or individual employee as determined by the School District.

For the purpose of this policy:

. "School property" is defined as all property owned or leased by the District for any
pupil educational purposes where students are reasonably expected to be present.

. "Direct unsupervised contact" is defined as the likelihood that a contractor/
subcontractor/vendor would come into close physical proximity to a student on District -
property when no District employee or other representative ol'the District has line-of- |
sight supervision of those student(s).

Required Contract Provisions

Each District contract shall contain the provisions of statute paraphrased below and the
Superintendent shall implement procedures to randomly verify the records of contractor and
subcontractor employees to ensure compliance with these warranties.

The contract or agreement with each contractor shall contain the warranties indicated
below:

. Each contractor shall warrant compliance with all federal immigration laws and
regulations that relate to their employees and that they have verified employment
eligibility of each employee through the E-Verify program. The contractor shall
acknowledge that a breach of this warranty shail be deemed a material breach of the
contract subject to penalties up to and including termination of the contract.

»  The contractor further acknowledges that the School District retains the legal right to
inspect the papers of any contractor or subcontractor employee who works on the
contract to ensure compliance by the contractor or subcontractor.

The contractor shali facilitate this right by notice to his employees and supervisors.

Adopted: November 19, 2008






LEGAL REF.: A.R.S. 15-5312
23-214
41-1750
41-4401

Public Law 92-544

CROSS REF.: DBF - Budget Hearings and Reviews/Adoption Process
DIC - Financial Reports and Statements
DJE - Bidding / Purchasing Procedures






QUEEN CREEK UNIFIED SCHOOL DISTRICT - EXAMPLE

Each contractor, subcontractor or vendor, if required to provide services at least five
(5) times during a month on school property, shall be required to obtain and present a
Department of Public Safety fingerprint clearance card for each person or employee
who may provide such service. A fingerprint check shall be made in accord with
ARS 41-1750 and Public Law 92.544 of all contractors, subcontractors or vendors
and their employees except those who are not likely to have direct unsupervised
contact with students, as determined by the School District. Charges for such
fingerprint checks will be the responsibility of the contractor, subcontractor, vendor
or individual employee as determined by the School District.

Thanks,

Erlina Stanimirov

Procurement Manager

Queen Creek Unified School District 95
Phone: 480-987-5951

Fax: 480-987-7497
estanimirov@gcusd.org
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