
__________________________________	 _______________________________	 _ ________________________ 	 _ ____________________
Last Name	 First Name	 Middle	 SSN

______________________________________________________________________________________________________________________
Current Address

__________________________________	 _______________________________	 _ ________________________
City	 State	 Zip

__________________________________	 _______________________________	 _ ________________________________________________
Phone	 Cell	 E-mail Address

______________________________________________________________________________________________________________________
Mailing Address (if different)

__________________________________	 _______________________________	 _ ________________________
City	 State	 Zip

Position(s) Desired: (Please check qualified areas and indicate preference)
 Principal (Elementary School)	  Elementary (K-5)
1.___________________________ 	 2._ __________________________	 3.__________________________ 	 4.___________________________
 Principal (Middle School)	  Middle School (6-8)	 (List subjects in order of preference and total semester hours in each subject area)
1._____________________________________ 	 2.____________________________________ 	 3._____________________________________
	 Hours	 Hours	 Hours

 Principal (High School)	  Assistant Principal (High School)
 High School (9-12)	 (List subjects in order of preference and total semester hours in each subject area)
1._____________________________________ 	 2.____________________________________ 	 3._____________________________________
	 Hours	 Hours	 Hours

 Special Education (K-12)	 (List exceptionalities/categories and grade level in order of preference)
1._____________________________________ 	 2.____________________________________ 	 3._____________________________________
	 Hours	 Hours	 Hours

 Director of (specify):________________________________________	  Other (specify):____________________________________________
On what date will you become available?____________________________________________________________________________________
Are you currently receiving benefits from Arizona State Retirement System?	 Yes	 No
Are you legally eligible to work in the United States?	 Yes	 No
Do you presently have work authorization that would allow you to begin working at AJUSD immediately?	 Yes	 No
Languages spoken fluently (other than English)_______________________________________________________________________________
Can you perform the basic functions of this job with or without accommodation?	 Yes	 No

Submission of resume recommended, not required. 	
This application must be completed in full regardless whether a resume is attached. Applications will be retained for six months.

ADMINISTRATIVE POSITIONS - Before final consideration, the following must be on file in the Human Resources Department:
complete application, complete set of transcripts, three recommendation letters, and a current and valid Arizona Administrative certificate.

DRUG FREE WORKPLACE
Apache Junction Unified School District #43 maintains a drug-free workplace and reserves the right to 
test employees for use of alcohol or drugs whenever reasonable suspicion exists that the employee 
has violated the drug-free workplace policy. In addition, bus drivers and other employees required 
to have a Commercial Driver’s license shall be tested as a part of the initial and annual physical 
examination required for certification by state law. In compliance with federal law, bus drivers and 
other employees required to have a Commercial Driver’s license shall also be tested upon application, 
post-accident, and at random.

THIS EMPLOYER PARTICIPATES IN E-VERIFY.

AN EQUAL OPPORTUNITY ORGANIZATION
The district does not discriminate on the basis of age, race, color, religion, sex, marital status, handi-
cap/disability, or national origin.

REASONABLE ACCOMMODATION
Any applicant with a disability who needs reasonable accommodation in any step of the application 
process should notify a representative in the Human Resources Office.

Smoke Free Workplace
The Apache Junction Unified School District is a smoke free workplace.
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Professional Experience
List current and/or previous employers - put most recent experience first. The district will contact your current employer for a reference.
Student Teaching Experience:

Dates
Employer's Name (include 

address)
Phone

Supervisor's Name & 
Title

Reason for Leaving Your Position

From:

To:

From:

To:

CONTRACTUAL TEACHING/ADMINISTRATIVE ONLY:
List most recent experience first, indicate whether position was full-time (FT) or part-time (PT) equivalency, and include the number of years credited in position. DO 
NOT list substute teaching experience (“See resume” is not sufficient).

Dates
Employer's Name (include 

address)
Phone

Supervisor's Name & 
Title

Reason for Leaving Your Position

To:

From:

From:

To:

From:

To:

Total years of full-time contractual teaching and/or administrative experience__________________________________________________________

Please explain any gaps in employment not accounted for in the above chart__________________________________________________________

______________________________________________________________________________________________________________________

EDUCATION
List schools attended and special training received:

N am e Location D ates Attended Y ear G raduated D ip lom a/
D egree G E D N one

   

M ajor:

M inor:

M ajor:

M inor:

H igh  S chool

C ollege or 
Technical S chool

C ollege or 
Technical S chool

Indicate GPA:	 BA/BS:__________________________ 	 MA/MS/MED:____________________ 	 EDD/EDS/PHD:___________________



Professional References
Please provide the information below for reference check purposes. References must be listed for the past five (5) years of employment.

Position Held:_ ______________________________________________________________ 	 Dates Position was Held:___________________________________________
Supervisor:_ ________________________________________________________________ 	 Title:___________________________________________________________
Address:_ __________________________________________________________________ 	 Phone/Work:_____________________________________________________
__________________________________________________________________________ 	 Phone/Home:____________________________________________________
Reason for leaving this position:__________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________________________

Position Held:_ ______________________________________________________________ 	 Dates Position was Held:___________________________________________
Supervisor:_ ________________________________________________________________ 	 Title:___________________________________________________________
Address:_ __________________________________________________________________ 	 Phone/Work:_____________________________________________________
__________________________________________________________________________ 	 Phone/Home:____________________________________________________
Reason for leaving this position:__________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________________________

Position Held:_ ______________________________________________________________ 	 Dates Position was Held:___________________________________________
Supervisor:_ ________________________________________________________________ 	 Title:___________________________________________________________
Address:_ __________________________________________________________________ 	 Phone/Work:_____________________________________________________
__________________________________________________________________________ 	 Phone/Home:____________________________________________________
Reason for leaving this position:__________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________________________

(List additional information on a separate sheet)

Certification
Do you hold a valid Arizona teaching certificate?	 Yes	No	 Are you Highly Qualified?	 Yes	No
Arizona certificates/endorsements now held:____________________________ 	 How? (AEPA, etc.)_________________________________________________

Specific Title of Certificate/Endorsement Date Issued Date of Expiration

Inquiries regarding certification should be directed to the Arizona State Board of Education, Certification Unit,
1535 West Jefferson Street, Phoenix, Arizona 85007, (602) 542-4367, or visit their website at www.ade.state.az.us/certification.

Make contact immediately as certification procedures may cause up to a 4-month delay in a certificate being issued.
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Personal Data (please type or print)

Name______________________________________________________________________________________ 	 Date_ ___________________

Do you have a driver’s license?	 Yes	 No	 License Number______________________________ 	 Issuing State_ ____________

Do you have a Commercial driver’s license?	 Yes	 No	 What Class?_____________________________________________

Selective service registration (in compliance with A.R.S. §38-201)
Are you required to be registered with the Selective Service System?	 Yes	 No

If yes, please state the place of registration indicating the following:	 Selective Service Number?__________________________________

City_ _________________________________________  	 State__________ 	 Local Board Number_______________________________________
EXTRACURRICULAR INTERESTS
Please indicate all skills and/or experience you have acquired relevant to the positions(s) for which you are applying:
Coaching:
 Academic	  Badminton	  Baseball	  Basketball	  Cheer/Pom	  Cross Country
 Diving	  Football	  Forensics	  Golf	  Intramural	  Soccer
 Softball	  Special Olympics	  Swimming	  Tennis	  Track	  Volleyball
 Wrestling	  Other:_ ______________________ 	  Other:_______________________
Advising:
 Class	  Club	  Newspaper	  Student Council	  Yearbook	  Other:_ ___________

Occasionally other school districts ask us for applicants. When another district requests this information, we will send your name, phone number and 
the list of positions you have indicated on your application. For certified applicants, we will also send college major and minor and certification.
Do you give permission for your application information to be shared with other school districts?	 Yes	 No
The information shared will NOT contain your social security number or any information not mentioned above.

_________________________________________________ 	 _________________________________________________ 	 ________________
Signature	 Printed Name	 Date
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Background Reporting Information
Because of the responsibility, Apache Junction Unified School District has to its school children and community, the following information is needed from all applicants and 
employees. A record of arrest or conviction* does not prohibit employment; however, failure to complete this form accurately and completely may mean disqualification 
from consideration for employment, or may be cause for dismissal if employed. Failure to disclose all information may result in prosecution for filing false information 
with a public agency. Applicants and employees must report any convictions and arrests that occur subsequent to the time they initially completed this form. Questions 
regarding this information should be directed to the Director of Human Resources. Please read carefully and answer every question. Answer these questions truth-
fully even if the condition was ultimately expunged, reversed or otherwise set aside. If any of the boxes are marked “Yes,” fill in the information below and 
attach a letter of explanation.

Name___________________________________________________________________	 SSN________________________________________

Other names used_________________________________________________________

Required Information
Have you ever been dismissed (fired) from any job, or resigned at the request of your employer, or while charges against you or an investigation of your 
behavior was pending? You must answer “Yes” even if the matter was later resolved with any form of settlement or severance agreement, regardless 
of its terms. If you answer “Yes” you must provide the date of termination or employment, name, address and telephone number of the employer(s) and 
a statement of the alleged reasons for termination.	 Yes	 No
Have you ever had any license or certificate of any kind (teaching certificate or otherwise) revoked or suspended, or have you in any way been sanctioned 
by, or is any charge or complaint now pending against you before any licensing, certification or other regulatory agency or body, public or private? If you 
answer “Yes” you must provide the dates of proceedings, name, address and telephone number of the agency or body where proceedings took place, 
a statement of the accusations against you and the final disposition.	 Yes	 No
Are you now being investigated or have you ever been investigated for any alleged misconduct of other alleged grounds for discipline by any licensing, 
certification or other regulatory body (teacher certification or otherwise) or by your current or any previous employer? If you answer “Yes” you must 
provide the name, address and telephone number of the employer or licensing body and a statement of the accusations against you.	
	 Yes	 No
Have you ever resigned rather than face disciplinary action and/or non-renewal by an employer and/or disciplinary against a license/certificate? 	
	 Yes	 No
Have you ever been disciplined for any reason which resulted in suspension from work? (with or without pay) 	 Yes	 No

Criminal Activity Report
Have you ever been convicted of any misdemeanor offense(s) other than traffic violation(s)?	 Yes	 No
Have you ever been convicted of a DUI offense?	 Yes	 No
Have you ever been convicted of a felony?	 Yes	 No
Have you ever been convicted of a sex or drug related offense?	 Yes	 No
Have you ever been convicted of a dangerous crime against children as defined in A.R.S. §13.604.01?**	 Yes	 No
Have you ever been arrested for any offense which has not yet been resolved?	 Yes	 No
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Conviction Information

*	 Conviction means the final judgment on a verdict or a finding of guilty, a plea of guilty, or a plea of nolo contendere, in any state or federal court of competent jurisdiction in a criminal case, regardless of whether 
an appeal is pending or could be taken.

**	 A.R.S. §13.3716 requires applicants to give notice of any conviction for dangerous crimes against children. These crimes are defined in A.R.S. §13.604.01 as second degree murder, aggravated assault, sexual 
assault, molestation of a child, sexual conduct with a minor, commercial sexual exploitation of a minor, sexual exploitation of a minor, child abuse, kidnapping and sexual abuse, if any of these crimes are committed 
against a minor under 15 years of age.

Under penalty of prosecution and dismissal, I hereby certify that the information presented in my application packet is true, accurate and 
complete. I authorize the investigation of all statements contained herein and understand that any document relative to this information may 
be reviewed by the agents or Apache Junction Unified School District. I authorize the Apache Junction Unified School District to make refer-
ence checks prior to employment. I understand that my employment is not finalized until the fingerprinting and background investigation 
has been completed. I understand that misrepresentation or omission of pertinent facts may be cause for dismissal.

_________________________________________________ 	 _________________________________________________ 	 ________________
Signature	 Printed Name	 Date

PROFESSIONAL AFFILIATIONS/ASSOCIATIONS AND HONORS
List professional affiliations/associations to which you belong and include the leadership positions held within these organizations.

Affiliation/Association Leadership Position(s) Year

Factual Details or Other Remarks: Length and Terms of Probation:

2. Conviction Charge Date of Conviction Court of Conviction

City State Amount of Fine Length of Jail Term

1. Conviction Charge

Amount of Fine Length of Jail Term

Factual Details or Other Remarks: Length and Terms of Probation:

Court of Conviction

City State

Date of Conviction
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PROFRESSIONAL Staff Hiring
CONSENT TO CONDUCT BACKGROUND INVESTIGATION AND RELEASE

I, _______________________________________________ [applicant’s name], have applied for employment with the Apache Junction Unified

School District to work as a _______________________________________________ [job title]. I understand that in order for the School District to 
determine my eligibility, qualifications, and suitability for employment, the School District will conduct a background investigation to determine if I am 
to be considered for an offer of employment. This investigation may include asking my current employer, any former employer, and any educational 
institution I have attended about my education, training, experience, qualifications, job performance, professional conduct, and evaluations, as well 
as confirming my dates of employment or enrollment, position(s) held, reason(s) for leaving employment, whether I could be rehired, reasons for not 
rehiring (if applicable), and similar information.
I hereby give my consent for any employer or educational institution to release any information requested in connection with this background 
investigation.
According to the Family Educational Rights and Privacy Act, I understand that I have a right to see most education records that are maintained by any 
educational institution.
In light of the preceding paragraph, I waive __________/do not waive __________ (initial only one [1]) my right to see any written reference or other 
information provided to the School District by any educational institution.
According to Arizona Revised Statutes Section 23-1361, any employer that provides a written communication to the School District regarding my 
current or past employment must send me a copy at my last known address. I acknowledge that some employers are unwilling to provide factual written 
references concerning a current or past employee unless they may do so confidentially, without revealing the references to the employee, and that the 
School District will not further consider my application if it cannot complete its background investigation.
In light of the preceding paragraph, I waive __________/do not waive __________ (initial only one [1]) my right to receive a copy of any written 
communication furnished to the School District by any employer.
Whether or not I have waived my right to see or to receive copies of written references furnished to the School District by employers or educational 
institutions, I release, hold harmless, and agree not to sue or file any claim of any kind against any current or former employer or educational institution, 
and any officer or employee of either, that in good faith furnishes written or oral references requested by this School District to complete its background 
investigation.
A photocopy or facsimile (“fax”) copy of this form that shows my signature shall be as valid as an original.

DATED this_ _____________________ 	 day of __________________________________________ ,	 20__________________.

_________________________________________________________ 	 _ ________________________________________________________
Witness	 Applicant
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Applicant Instructions
Please print neatly or use a typewriter. Illegible or incomplete applications will not be  considered.

Answer all questions completely and accurately. Give a full account of your employment experience. Include contact names and addresses of 
current/previous employers for background investigation purposes. A resume may be attached but will not be accepted in lieu of completing 
the employment record.  

Sign the Consent to Conduct Background Investigation form.

Sign this application. Applications without signatures will be rejected.

Include the following with your application:

1.	T he Consent to Conduct Background Investigation.

2.	 A copy of all college transcripts. Originals are needed if hired.

3.	 A copy of your Arizona DPS fingerprint clearance card if you already have one.

4.	 A copy of your Arizona certification if you have received it. Original is needed if hired.

5.	 A college placement file or three letters of professional recommendation.

6.	T he signed application form.

7.	I mmunization records showing most recent MMR if born after 1956.

8.	 Documentation of proof of being highly qualified.

General Information
Applicants must have a valid fingerprint clearance card issued by the Arizona Department of Public Safety. If you do not have a clearance card, contact 
DPS at 602-223-2279 and ask for a fingerprint packet. Candidates who are unable to meet this requirement will not be considered for employment.
Certified applicants must have valid Arizona certification, which may include reciprocal and provisional certification, to be employed by our district. If 
you do not have a valid Arizona certificate, contact the Arizona Department of Education at 1-800-831-0449, 602-542-5393 or www.ade.az.gov for 
forms and information.
Your application materials will be reviewed and your qualifications evaluated. If that review and evaluation is successfully completed, you may be 
contacted for an interview when a position becomes available. Submitting an application does not guarantee an interview.
A complete list of current positions is available on the District web page at www.ajusd.org or on the 24 hour hotline at 480-982-1110.
Your application will be kept on file for one year. You may update it at any time during that period by submitting supplemental information to the Human 
Resources Department at the above address. After one year without an update, you will need to submit a new application and materials.

No question on this application should be answered in such a manner as to disclose race, color, creed, national origin, ancestry, age, marital status, sex, or the existence 
of any physical disabilities or mental conditions unrelated to the performance of the position for which you are applying. Apache Junction Unified School District is an 
equal opportunity employer in compliance with all state and federal nondiscrimination and affirmative actions guidelines.
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